Love INC of the Black Hills
Hill City Life INC Director

MINISTRY PURPOSE: Be part of the leadership team in engaging Hill City area churches and
volunteers to accomplish the Love INC mission with a special emphasis on providing practical,
Christ-centered adult life skills and mentoring programs.

REPORTS TO: Hometown Director, while working closely with the Hill City Community Ministry
Coordinator for day-to-day coordination and shared leadership

PRIMARY RESPONSIBILITIES

Life INC Preparation: For each session, plan and identify host churches, schedule, classes and
teachers, childcare ministers, volunteers, meals.

Life INC Coordination: Ensure each session of Life INC activities runs smoothly, has adequate
volunteer support and church resources.

Mentoring Oversight: Oversee mentoring program for both Life INC and Connection Center
participants and volunteers.

Community Relations: Develop key relationships with partner churches, agencies, and
businesses. Area businesses provide many incentives for our students.

Promotion: Promote Life INC to the community through media, churches, and agencies and
maintain ongoing communication to volunteers, churches, and participants.

Volunteer Development: Recruit and empowervolunteersto specific ministry responsibilities and
develop training opportunities to continually invest in volunteers. Develop and grow volunteer
teams and roles: mentors, teachers, student care, children’s ministry, church hosts and pastors.

Ministry Evaluation: Oversee and enhance monitoring and evaluation of ministry impact through
the use of existing key performance indicators and other meaningful metrics.

Life INC Alignment Team: Participate with Life INC staff from Rapid City, Hill City, and Sturgis
offices through regular meetings and ongoing cooperation and support.

Life INC Administration: Ensure proper record keeping utilizing in-house tools such as Virtuous
Volunteer and Cool Focus for volunteers, participants, and program metrics.



SKILLS & QUALIFICATIONS

College coursework or degree in ministry, education, social work, or a related field
preferred.

2+ years of experience in ministry, education, nonprofit, or volunteer coordination settings.
Experience working with churches, volunteers, or community-based programs
Strong interpersonal and communication skills.

Spiritually mature and relationally grounded in Christ-centered service.
Organized, flexible, and able to work independently and collaboratively.
Demonstrated ability to lead, encourage, and equip volunteers.

Basic proficiency with Microsoft Office and cloud-based tools.

Comfortable with scheduling, record-keeping, and basic program administration.
Ability to manage multiple tasks and timelines with attention to detail.

WORKING CONDITIONS

Part-time position (approx. 10-15 hours/week).

Requires availability for evening Life INC sessions (typically once per week during active
quarters).

Occasional weekend or community events may be required.

Based in Hill City, SD.

Work is primarily on-site at the Hill City Connection Center and host churches, with some
flexibility for remote administrative tasks.

Light physical activity such as setting up classrooms, carrying supplies, or assisting with
meals.

Occasional local travel for meetings or events.

TEAM STRUCTURE IN HILL CITY

The Hill City Community Ministry Coordinator and the Hill City Life INC Coordinator serve
together as a collaborative leadershipteam. While eachrole has distinct areas of focus, they share
responsibility for the overall health and effectiveness of the Hill City ministry. Both positions report
to the Hometown Director and are expectedto support one another in decision-making, volunteer
engagement, and community impact.

The Hill City Leadership Team also plays an active, hands-on role in advancing the mission. This
team partners with staff to help shape local strategy, mobilize volunteers, strengthen church and
community relationships, and ensure that the ministry remains responsive to the unique needs of
Hill City. Their involvement is hands-on and mission-driven, reflecting a shared commitment to
seeing lives transformed in the Name of Christ.



